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NHCTPYKIUA
[losb3oBaTest HHGopMauHOHHOii cHeTembl «CeTeBol ropoa. Oopa3zoBanune»

1. O6wue nonodicenun

1.1. HucTpyKius mOJb30BaTe/IA UH()OPMAIMOHHOH ~ CHCTEMBI «Cetepoit  ropon.
O6pazoanue» (nanee — UC «CereBoi ropoA. OGpazoBanue») (Janee — MHCTpyKIHs) ONpeneNseT
dyHKIMOHANBHBIE 0053aHHOCTH, NPaBa ¥ OTBETCTBCHHOCTH nons3oBareneir UC «CereBoit ropoll.
OGpazoBanue», B KOTOpoii 00pabaThIBAIOTCA EPCOHANBHBIE JAHHEIC (nanee — I[1]1n).

1.2. Hacrosmas MHCTpyKIMs MOArOTOBICHA B COOTBETCTBHH C TpeGoBaHUSIMH HOPMATHBHO-
meromueckux gokymentoB ®CTIK Poccuu u @CB Poccuu 1o 3alUTe NEpCOHAIBHBIX JaHHBIX,
0GpabaTEIBAEMBIX C HCIIOIB30BAHNEM CPEJICTB ABTOMATH3AIHH.

1.3. B HacTosmme#t MHCTPYKIMH HCHOJB3YIOTCS CIIEAYIOMME TOHATHS H OMIPENCIICHIA.

1) aBTOMATH3MPOBAHHAs CHCTEMa — CHCTEMa, COCTOAMIAi M3 IEpCOHaNa H KOMILIEKCa CPEICTB
ABTOMATH3ALAN €r0  NESTENBHOCTH, peanusyiomas HH(QOPMAUMOHHYIO  TEXHOJOTHIO
BLINIOJIHEHNS YCTAHOBJICHHBIX QYHKIHH;

2) Gasa maHHBIX — OOBEKTHBHAA (opMa MPEICTABICHHA H OpraHH3aliH COBOKYITHOCTH JIAHHBIX,
CHCTeMATH3MPOBAHHBIX TakuM o0Opasom, 4TO0Bl 3TH JaHHBIC MOMIH ObITh HAHIEHBI H
o6paborans! ¢ omompo IBM;

3) mH(OpManus — CBeJIeH s (COOOMICHHS, JIaHHBIE) HE3aBHCHMO OT (POPMBI HX MPEJICTABICHHS;

4) nepcoHanbHBIE J@HHBIE — JHO0asd pH(OpMALMS, OTHOCAMA’CA K NPAMO HIM KOCBEHHO
OTIpeIeNIEHHOMY, HJIH OTIPEIENsIEMOMY (QH3HIECKOMY JHILY (cyOBEKTY MEPCOHATBHBIX TAHHBIX);

5) umH(pOpMaIHOHHAs CHCTeMa NEPCOHATBHBIX TAHHBIX (MCI1[IH) — COBOKYITHOCTb COJEPIKAIIUXCA
B 6a3aX JAHHBIX IEPCOHATBHBIX JAHHBIX H 00eCTICUHBAIOMHX HX 06paboTky HH)OPMALHOHHBIX
TEXHOJIOTHI M TEXHUYECKHX CPE/ICTB;

6) KOMIIpOMETAIHs MapoJii — yTpaTa J0BEpHs K TOMY, UTO MCTIONB3yEMBIH Mapolib 00ece nBacT
6e30I1aCHOCTH TIEPCOHANBHEIX AaHHBIX. K COOBITHSM, MPUBOAAIMM K KOMIPOMETALHH mapoJs,
OTHOCATCS CleAylomue coOpITHs (BKIIOYad, HO HE OrpaHMYHMBAsACH): HECAHKIHOHHPOBAHHOS
coobmeHHe Mapois ApyroMmy JIHMIy; YTeps OyMaxHOro MIH MAUIMHHOTO HOCHTENS
uE(OpMAIHH, HA KOTOpOM ObUT 3aHCaH Mapollb; 3alHCh Napoisi Ha GyMa)KHOM, MAIUHHOM,
MHOM HOcuTelIe HHPOPMALHH, JOCTYIl K KOTOPOMY HE KOHTPOJIHPYETCS,

7) KOH(OUICHIHATBHOCTE NMEPCOHANBHBIX JAHHBIX — o0s3aTenpHoe JUIL COOMIOJCHHS JIHLIOM,
MONY4MBIOHM  JOCTYIl K TNEPCOHATBHBIM  JIAHHBIM, TpeGoBaHHE HE [IOIYCKaTh HX



pacnpocTpaHeHre 0e3 cornacus cyObeKTa IMepCOHANbHBIX AAHHBIX MM HATHYHS HHOTO
3aKOHHOI'O OCHOBAHHSI;

8) HECaHKUMOHHPOBAHHBIN JOCTYI K NEPCOHAIBHBIM JAHHBIM — OCTYI K NEPCOHANBHBIM AaHHBIM
C HapymIeHHEM  YCTAHOBJICHHBIX TpaB  JOCTyNa, MNpPUBONAIMA K  HApyIIEHHIO
KOHOHJCHUHATPHOCTA ~ NEPCOHANBHBIX JAHHBIX, K YTEUYKE, MCKaKEHHIO, IOIENKE,
YHHYTOKEHHIO, OJIOKHPOBAHHIO JIOCTYIA K EPCOHATBHBIM JAHHBIM; .

9) obpaboTka NepCcOHANBHBIX MaHHBIX — JH00Oe [eiicTBHe (Omepamms) HIH COBOKYIHOCTB
JeHCTBHH (Omepamnuii), COBEPIIAEMBIX C HCIIOJIb30BAHMEM CPEJICTB ABTOMATH3ALMH HIH 0e3
HCIIONIb30BAHHA TAKHX CPEACTB C MEPCOHANBHBIMH [JaHHBIMH, BKJIHOYas cOOp, 3alHCh,
CHCTEMaTH3AaLHIO, HAKOILICHHE, XpaHeHHe, yTouHeHHe (0OHOBIICHHUE, H3MEHEHHE), H3BIICUCHHE,
HCIIONB30BaHKE, MNepenady (paclpocTpaHeHHWe, NpPeJOCTaBlIeHHe, AOCTYN), 00e3THYHBAHHE,
OnokupoBaHue, yaleHHe, YHHYTOKEHHE ePCOHATBHBIX JaHHbIX,

10) pacnipocTpaneHne NEPCOHANBHBIX IAHHBIX — IEWCTBHS, HANpaBleHHblE Ha pacKkpsITHE
NEPCOHATBHBIX TAHHBIX ONpPEAEIEHHOMY JIMILY HITH HEONIPEAEIEHHOMY KpYTY JIHIL;

11) pasriamienue NEpCOHANBHBIX JAaHHBIX — PACIpPOCTPAaHEHHE MNEPCOHATBHBIX NAHHBIX 06€3
cornacus cyObeKTa NepCOHANBHbIX JAaHHBIX HJIH HAJMYHS HHOTO 3aKOHHOTO OCHOBAHHS;

12) cpencrBo  3amuTer  uHpopmarmu  (C3M) — mnporpaMMHBIE, NpPOrpaMMHO-anmapaTHbE,
annapaTHele CPEACTBA, NPEIHA3HAYEHHBIE H HCHONB3YEMBIC IS 3allMTHl IIEPCOHATBHBIX
naunsiX B UC «Cerepoii ropon. O6pazosanuey;

13) yreps mapons — coObITHS, NPHBOAIINE K HEBO3MOKHOCTH BOCCTAHOBJICHHS TApOJIsS B MAMATH
JIMI@, BIIICIONIET0 JaHHEIM MTapoJieM;

14) anextponnas BeraucurenpHas MammHa MC «CeteBoit ropon. O6paszosanme» (DBM) —
IEePCOHANBHEI  KOMIIBIOTEp, INpEIHA3HAYeHHBIA IS  ABTOMATH3AMH  JeATeILHOCTH
nonb3oBarened u Bxoxsmmii B coctaB C «CereBoii ropon. O6pasosanue». B cocras DBM
BXOJIAT: CHCTEMHBIH OJIOK, MOHHTOp, KJIaBHATypa, MBbIllb, BHELIHHE YCTPOMCTBA (JIOKANBHBIH
NPUHTEDP, CKaHep U T.J.), IporpaMMHoe obecreueHue.

2. Obazannocmu noavzoeamens

2.1. Ions3osatens UC «Ceresoii ropoa. Obpazosanuey» obs3an:

2.1.1. Xpanute B Taiine I1JlH, cTaBmMe eMy H3BECTHBIMH BO BPeMs PaGOTHI MM HHBIM
IOyTéM M TpeceKarh ACHCTBHS JPYTHX JIHI, KOTOPbie MOTYT NPHBECTH K PasrAIEHHIO TaKoi
undopmanmu. O Takux dakrax, a TaKKe 0 APYTHX NPAYMHAX HIH YCIOBHAX BO3MONKHOM yTEUKH
[1/1a nememenno uHpopmupoBath OTBETCTBEHHOIO 32 OpPraHM3alUi0 06pabOTKH MEePCOHATBHBIX
naunbix, Anvuauctparopa IC «Certesoii ropoa. OGpaszoBanue» WK Anmunnctparopa Mb.

2.1.2. Tlpu onpenenennu [I1J{H, nomnexaumx s3ammre, HCHONL30BaTh «Ilepeyenn
NIepPCOHANIbHBIX TaHHBIX, 00pabaTeiBaemMbix B MOV Jletckom camy Ne 95».

2.1.3. 3HaTe ¥ BBUIOJNHATH IIpaBHIA pPabOTHl CO CPEACTBAMH 3AIIMTHI MH(MOPMALHH
(cpeacTBaMH pa3srpaHMYeHHsA JOCTYNA), HCIONb3YeMbIMH Ha MEPCOHANBHBIX KOMIBIOTEpaX B
cooTBercTBHH ¢ WHCTpyKimsiMH, TpeGOBaHMSMH, pPETTaMEHTHPYIOWMMH (GYHKIHOHHPOBAHHE
YCTaHOBJICHHBIX CPE/CTB 3allUTHL.

. 2.1.4. Xpauuts B TaliHe cBoit nmapons gocryna B UC «Ceresoit ropon. O6pasosanuey, a
TaKKe HHOPMALKIO O CHCTEME 3alTuThI, ycTaHoBIeHHO#H B UC «CeteBoit ropoa. O6paszoBanuey.

2.1.5. Hcnonb3oBate st paGoTEL, TONBKO YYTEHHBIE ChEMHbIE HAKOMMTENH HH(OPMAIHH
(rubKue MarHUTHBIE TUCKH, KOMITAKT-IHCKH H T.JI.).

2.1.6. Coobmarb o0 HeoOXOAUMOCTH OOHOBIEHHS aHTHBHPYCHBIX 0a3, CiIydasx
0OHapyKeHHs HJIH MOJO3PEHUIX O HATHYHH BPEJOHOCHOTO IPOrpaMMHOr0 00ECIIEUEHHs, @ TAKKe
000 BCeX CiyYadX HEMTAaTHOro (YHKIHOHHPOBAHHS CPEACTBA AHTHBHPYCHOH 3aIlUTHI
Anmunucrparopy Mb MC «CeteBoit ropoa. O6pasosanuen.

2.1.7. HemennenHo cTtaBHTh B H3BeCTHOCTh AnmuuucTpatopa WMC «Ceresoit ropop.




O6pasoBanue» u (umu) Aamuauctparopa Ub MC «Ceresoit ropon. O6pazoBanuey:

1) B ciyyae yrepu HOcHTENs ¢ KOH(pHICHIHAIbHOH HHpOpMaIHel (IepCOHAILHEIME JIaHHEIMH) H
(MnH) IPH MOIO3PEHUH KOMIIPOMETALIMH JTMYHBIX KITFOUEH | maponeit;

2) HapyleHu# 1enocTHOCTH MiIoMO (Hakieek ¢ 3alUTHOH U HIeHTH(HUKAITHOHHOH HHpOopMaIHei,
HapyIIeHWH WIA HECOOTBETCTBHH HOMEpOB Iedareii) Ha ammapaTHbIX cpeactBax APM umm
WHEIX ()aKTOB COBEpIICHHUS MOMBITOK HecaHKnuoHupoBanHoro goctyna k MUC «CeteBoii ropoz.
O6GpazoBanuey;

3) HecaHKUHOHHPOBaHHBIX (MPOM3BENEHHBIX C HApyIIEHHEM YCTAHOBJIEHHOTO IOpPSIKa)
U3MEHeHHuit B KoH(purypanuu nporpaMMHbIX HiaH annapatHeix cpeacts MC «CereBoit ropo.
Ob6pazoBaHue».

2.1.8. B cnyyae OTKIOHEHHH B HOpPMaIbHOH paboTe CHCTEMHBIX H , IPUKJIAIHBIX
MPOrpaMMHBIX CPEACTB, 3aTpyAHSIOMMX OKciutyatanuio APM, Beixoga ©3 CTpos WM
HeyCcTOHYMBOro (yHKIHOHHpOBaHUS y310B APM unn nepudepuiiHbIX yCTPOHCTB (IHCKOBOJIOB,
OpUHTEpa M T.OL.), a Takke 1mepeboeB B CHCTEME JJIEKTPOCHAOKEHHS, HEKOPPEKTHOrO
¢ynkunonupoBanus ycranosneHHBIX B MC «Ceresoii ropon. OGpa3oBanue) TeXHHYECKHX CPE/ICTB
3alIMTHl CTaBUTH B u3BecTHOCTH Anmuuuctparopa UC «CereBoii ropoa. O6pasoBanue» U (HiH)
Anmunucrparopa Ub.

2.1.9. B cnyuae yBonepHeHus nosb3oBatenb MC «Certepoii ropoa. OGpa3oBanue» o0s3anH
BEpHYTh BCE JNOKYMEHTHl M MatepHaisl, oTHocsmmecs k MC «Ceresoii ropox. O6pazosanuey. B
TOM HHCJIe: OTYETHI, HHCTPYKIMH, CIyXeOHYIO NEpenucKy, CIMCKH pabOTHUKOB, KOMIIBIOTEPHEIE
IIPOTPaMMBl, a TaKKe BCE MPOYHE MaTepHalbl ¥ KOMUH HA3BAaHHBIX MaTEpPHATIOB, HMEIOLIHX KaKoe-
mbo otnomenne k UC «Cetesoit ropon. OOpasoBanue, NoNydeHHbIE B TEYEHHE CPOKa paboTEI.

2.1.10. Ybopka momemeHH# JO/DKHA TIPOM3BOAMTECA IMOJ KOHTpojeM mojb3oBatens MC
«Cetepoit ropon. OOpazoBaHue», HMMEIOIET0 IOCTYNl B IIOMEIIEHHE M IIOCTOSHHO B HEM
paboTaroero.

2.1.11. Brmoc texumdeckux cpencts UC «Cereroii ropon. O6pasoBanue», Ha KOTOpPOH
npoBouIack 00paboTKa NepcOHANBHBIX JAHHBIX, 3a MPeeIbl KOHTPOIHPYEMOH 30HBI C LENBI0 UX
peMOHTa, 3ameHBl M T.I. Oe3 cormacoBanus ¢ ApmunucrpatopoM HMC «CereBoit ropon.
ObpazoBanuey» uiu OTBETCTBEHHBIM 3a opranu3anuio oopaborky I1/1x 3anpewmén. [Ipu npunsTHH
pelIeHHs O BHIHOCE KOMITBIOTEPOB, KECTKHE MarHUTHBIE JHCKH JIOJDKHBI OBITH IEMOHTHPOBAHEL. B
ciydae JCHCTBHS TapaHTHHHBIX 0043aTeNbCTB (UPMBI-IOCTABIIMKA BCKPHITHE Kopiyca H
JIEMOHTaX HOCHTENEH TOKHBI OBITh peIBapUTENILHO COTJIACOBAHEI C HEH.

2.1.12. APM, ucnone3yemble a8 paboTel ¢ NMEPCOHATBHBIMH IaHHBIMH, NOJDKHBI OBITH
pa3MeIIeHbl TakKuM 00pa3oM, 4ToOB! HCKITIOYaach BO3MOKHOCTh BH3YaIBHOTO NMPOCMOTpa KpaHa
BH/ICOMOHHTOpAa JHIAMM, He JONyIIeHHBIMH K pabote c ob6pabGateiBaemMbiME Ha APM
NEPCOHANILHBIMYU JAHHBIMH.

2.2, TTonp30BaTeMO KaTeropu4ecKy 3arperaeTcs:

1) mepenaBath, YCTHO HJIM IMHCBMEHHO, WX HHBIM crnocobom IIJIH nuiuamM, He JOMYLIEHHBIM K
pabore ¢ atumu [1]1H;

2) ucnonb3oBarh [IJIH npu MoAroTOBKE OTKPHITHIX MyOIHMKAIUii, JOKIaN0B, HAYYHBIX paboT H T.X.;

3) BRINOJIHATE pabOTBl € JOKyMeHTaMH, cojaepxamuMu IIJIH, Ha nOMy, BBIHOCHTH HMX H3
ciyxeOHBIX TTOMEIeH!H, CHUMATh KOIIMH HJIH IIPOU3BOJUTD BHITUCKH M3 TAKHX JOKYMEHTOB 0e3
paspetnenus OTBETCTBEHHOrO 33 OPraHU3aIHI0 06pabOTKH NEPCOHATBHBIX TAHHBIX,

4) ocraBnATh Ha pabOYMX CTONAX, B CTONIAX M HE3aKpPHITHIX celidpax JoKymeHTHI, conepxamue [1]1H,
a TaK)Ke OCTAB/IATH HE3alepTHIMH M HE ONEYaTaHHBIMH IOCTE OKOHYAaHHS paboThl ceitdsl,
MOMEIIEeHHUS U XpaHWIHIIA C IOKYMEHTaMH, coaepkarumu I1/1x;

5) ucnosp30BaTh KOMIIOHEHTH! MporpaMMHoro u anmnaparHoro obecneuenus UC «CereBoii ropos,.
OGpazoBaHue» B HECTYKEOHBIX IEJAX;

6) caMOBOJIEHO BHOCHTH KaKHe-THOO M3MEHEHHS B KOH(HTYpalHio anmapaTHO-IPOrpaMMHBIX
cpeactB APM wmin ycraHaBiIMBaTh JOMOMHUTENBHO JHOOBIE MpOrpaMMHBIE M amlIapaTHHIE
CpeJ/CTBa;

7) ocymectBaaTh 06pabotky IIJIlH B mpHCYTCTBHM NOCTOPOHHHX (HE IOMYINEHHBIX K JaHHOMH



1.
uH(opManum) mu; ;

8) sanmceBaTE M XpaHHTH IIJln Ha HEeyYTEHHBIX HOCHTENSX HHpoOpMamuH (rM6KMX MArHHTHBIX
JACKaX H T.IL.);

9) ocTaBnATE BKMOYEHHOH 6e3 lipucmotpa ¢Bo€ APM, He akTHBH3MpOBaB CPeICTBA 3alHUTHI
uHpopmanun or HCJT (BpeMeHHYI0 G10KHPOBKY 5KpaHa U KJIaBHaTypHI);

10)  ymbimienHo Hemoms3oBats HEIOKYMEHTHPOBAHHBIE CBOMCTBA M OMHUOKH B MPOrpaMMHOM
obecreueHH: WK B HaCTpOHKax CPCACTB 3aIMAThL, KOTOPbIE MOTYT MPUBECTH K BOIHHKHOBEHHIO
Kpu3uCHOH cuTyauun. O6 obHapyxeHHH Takoro pola OmHMGOK — CTABHTH B H3BECTHOCTH
Anmunncrparopa UC «Certepoii ropoa. O6pazosanuey win AnmunucTparopa UB.

2.3. llpunumMates Meps o PCarupoBaHMIO, B Clly4yae BOSHMKHOBEHHS HEIUTATHEIX CHTyarmi

H aBapHAHBIX CHTYAIHil, C LeNbIO JMKBHIAAHA MX NOCIEACTBHI, B IIpeaenax, BO3JIOMKEHHBIX HA

Hero GpyHKIuii. o

2.4. OnepaTuBHO NOKIIANBIBATE Anvunuctparopy UC «Cerepoii ropoz. O6pasoBanney u

Anvuructparopy UB o CIIyYasX BO3HHKHOBEHHS HENITaTHbIX CHTyallHii U aBapHIHBIX CHTYyaIHii.

2.5. B xparyaiimme cpoku TIPUHMMATBL MEpBI II0 BOCCTAHOBJIEHHIO PabOTOCIIOCOBHOCTH
anementoB MC «CeteBoii ropon. O6pazosanmey. |

2.6. Ilpennpunumaemsie MEPEl TI0  BO3MOXHOCTH COIJIACYIOTCS C BbIIHECTOANIMM
PYKOBOZCTBOM.

| byt
ST |
3. Ilpasa nonvsoeamens

3.1. Ionb3oBatens umeer npaso: |
1) tpebosate oT cBoero HETIOCPE/ICTBEHHOIO PYKOBOIHTENIS 06ecneqefma OpraHH3alHOHHO-
TCXHHYCCKHX YCIIOBHI, HEOOXOMUMBIX IS HCIIOTHEHHS obGs3aHHOCTEH; |
2) momywars moctym K HH(OpMAIMK, MaTepHaaM, TeXHHYECKHM CpencTBaM, NOMEIEHHSM,
HEOOXOMMMBIX JUIsSl HAZUIEXKAIIETO HCTIOMHEHUS CBOMX obs3aHHOCTE,

|

4. Omeemcmeeuﬂocmb nob306amens

4.1. Tlone3oparens wecéT OTBETCTBCHHOCTE 3a cobmoAeHne TpeGoBaHHit HacTosIei
HHCTPYKIIHH, & TaKKe HOPMATHBHBIX JOKYMEHTOB B 00/1aCTH 3aIuThl HHpOpMaHy.

4.2. 3a pasriamenue IT/Ix, HapyleHHE NopaaKa paboTel ¢ JOKYMEHTAMH HIIH MALIHHHEIMH
HOCHTEIIMH,  CONEpXallMMHU  Takylo HH(popMaimio, paGoOTHHKH MoryT GBITb TIPUBIICYEHBI K
AMCIHIUTHHAPHOH HIIM MHOM, IIPe/lyCMOTPeHHOMH 3aKOHOJIATEIECTBOM OTBETCTBEHHOCTH,
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